CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap- Tuw do —Hanh Phuc

QUY CHE CHI TIEU NOI BO
(Ban hanh kém theo Quyét dinh s6 05/0P-UBND ngay 08 thang 01 ndm 2025
cua Chu tich UBND xa Durc Tin)

|. Nguyén tic xay dung quy ché.

Quy ché chi tiéu ndi bo bao gdm cac quy dinh vé ché dg, tiéu chuan, dinh
muc lao dong va chi tiéu ap dung théng nhét trong don vi nhdm st dung kinh
phi ¢6 hiéu qua, tang cuong cong tac quan 1y, dam bao hoan thanh cac nhiém vu
duoc giao phu hop v6i hoan canh thyc té ctia don vi.

Ngoai mot sd tiéu chudn, dinh muc va ndi dung chi phai thuc hién dung cac
quy dinh ctia nha nuéc, trong pham vi ngudn tai chinh va quyen han duoc giao
don vi quy dinh muc chi tiéu cho timg nhiém vy, cong tac nham tao diéu kién va
khuyen khich can bg, cong chuc tu gidc, tich cuc hoan thanh nhiém vu va thuc
hién luat thuc hanh tiét kiém chong lang phi.

Quy ché chi tiéu ndi bd duge xay dung trén co s dan chi, cong khai trong
don vi, c6 ¥ kién tham gia cua tat ca cac can bd, cong chirc trong don vi va cong
doan co quan xa Puc Tin.

II. Ciin cir dé xay dung quy ché:

- Can cit Nghi dinh s6 33/2023/ND-CP ngay 10/06/2023 ctia Chinh phu
quy dinh vé can bo, cong chirc cap xi va nhiing ngudi hoat dong khong chuyén
trach cép x4, & thon, to dan phé;

- Can ctr Nghi dinh s6 72/2020/D-CP ngay 30/6/2020 cta Chinh phil quy
dinh chi tiét mot s6 diéu ctia Luat Dan quan ty vé va td chirc xay dung luc luong
va ché d6 chinh sach dbi véi Dan quan tu vé;

- Can ctr Nghi dinh 98/2023 /ND-CP ngay 31/12/2023 ctia Chinh Phu quy
dinh chi tiét thi hanh mot s6 diéu cta Luat thi dua khen thudng;

- Can ctr Nghi dinh 73/2024/ND-CP ngay 30 thang 6 nam 2024 cua Chinh
phil quy dinh murc luong co sé va ché do tién thuong dbi voi can bo, cong chiic,
vién churc va luc lugng vii trang;

- Can ctr Thong tu s6 62/2024/TTLT-BTC ngay 20 thang 8 nim 2024 cua
Bo Tai chinh hudng dan nhu cau xac dinh, nguén va phuong thirc chi thuc hién
murc lwong co sé va ché do tién thuong theo Nghi dinh 73/2024/ND-CP ngay 30
thang 6 nim 2024 cta Chinh phil va diéu chinh tro cap hang thang d6i véi can
bd xa da nghi viéc theo Nghi dinh s6 75/2024/ND-CP ngay 30/6/2024 ctia Chinh
phu;

- Can ctr Thong tu s6 36/2018/TT-BTC ngay 30/3/2018 ctia B6 Tai Chinh
vé viéc 1ap du toan quan ly, sir dung va quyét toan kinh phi danh cho cong tac
dao tao, boi dudng can bd, cong churc, vién chuc;



- Cin ctr Nghi quyét s6 30/2017/NQ-HPND ngay 13/12/2017 cia HDND
tinh Binh Thuan vé quy dinh mirc chi cong tac phi, to chirc Hoi nghi cua céc co
quan, don vi trén dia ban tinh;

- Can cir Nghi quyét s6 12/2024/NQ-HDND ngay 20/6/2024 ciia Hoi dong
nhan dén tinh vé viée quy dinh chtrc danh, ) luong va ché do, chinh sach d6i véi
ngudi hoat khong chuyén trach & cap x3, thon, khu phd va muc khoan kinh phi
hoat dong cua cac td chire chinh trj - x3 hoi cép xa trén dia ban tinh Binh Thuan;

- Cin ctr Nghi quyét s6 03/2021/NQ-HPND ngay 11/05/2021 cia HDND
Tinh Binh Thuén vé quy dinh mtc phu cép, tro cip ddi véi luc luong dan quan
trén dia ban tinh;

- Can ctir Quyét dinh sé 4042/QD-UBND ngay 05/9/2024 cta Chu tich
UBND huyén Buc Linh vé viéc phan bo sd luong can bo, cong chirc va nguoi
hoat dong khong chuyén trach cac xa, thi tran nam 2024;

I1. N§i dung xay dung quy ché.

Noi dung chi kinh phi giao thuc hién ché d6 tu chu, quy ché bao gém cac
khoan chi nhu tién luong, tién cong, cac khoan dong gop theo luong va cac
khoan thanh toan khac cho ca nhan theo quy dinh.

Céc khoan thanh toan dich vu cong cOng, vat tu van phong, cudc phi dién
thoai, bao chi, tem cong van, cong tac phi, stra chira nho tai san...Cu thé nhu sau:

1. Tién lu’()’ng, tién cong va cac khoan phu cap khac;

- Nguyén tic xdy dung phuong an tién luong: Bam bao muc luong t61
thiéu va ché do phu cdp do nha nuéc quy dinh cho s lao dong trong dinh bién
va hop dong lao dong vu vi¢c va thuyc hién theo quy dinh hién hanh cua nha
nudc.

- Cac khoan chi tra hop dong cho 3 chirc danh: Tap vu, giao lién va bao

+ Giao lién: 1.500.000 dong/thang

+ Tap vu:  3.000.000 dong /thang

+Baové:  500.000 dong /thang

- Tién luong ciia CBCC, nguoi lao dong nghi 6m dau, thai san do co quan
Bdo hi€m xa hoi chi tra theo ché dd quy dinh.

- Céc khoan phu cép thuc hién theo ché do hién hanh cia Nha nudc, gé)m:

+ Phu cép churc vu lanh dao

+ Phu cap tham nién vuot khung

+ Phu cép cong vu

+ Phu cép trach nhiém

+ Phu céap khu vuc

+ Phu cép kiém nhiém

Phuong thirc chi tra_ tién luong, tién cong va cac khoan phu cdp hang
thang dugc chuyén tra 01 lan/thang vao tai khoan ca nhan cua CBCC, lao dong
hop dong.

2. Tién lwong 1am viéc ban dém, 1am thém gio :



Can cir Bo luat Lao dong 2019 quy dinh, nguoi lao dong lam thém gio
dugc tra luong tinh theo don gia tién luong hodc tién luong thuc tra theo cong
viéc dang lam nhu sau: CBCC lam thém ngoai gio, lam ban dém phai dugc Thu
treong don Vi bd tri ngdy nghi bu theo quy dinh, truong hop khéng bb tri duoc
nghi bu thi thanh toan tién luong 1am viéc ban dém, thém gio, trude khi lam viée
phai ¢ ¥ kién phé duyét cua Thu tru’orng dé dam bao sb gi0 lam thém cua nguoi
lao dong khong quéa 50% s gid 1am viéc binh thudng va sd gi0 lam thém khong
quéa 12 gio trong 01 ngay, khdng qua 30 gio trong 01 thang va tong s6 gio khong
qua 200 gio trong 01 nam.

Chung tir thanh toan: Gom gidy dé nghi thanh toan, bang cham cong lam
viéc lam dém, 1am thém gio, gidy bao 1am thém gid, bang dang ky thoi gian lam
dém, thém gio hang thang.

3. Thanh toan dich vu cong cOng;

- V& str dung dién thiap sang trong co quan: Quy dinh vé st dung dién
thap sang, quat khi ra khoi phong lam viéc phai tat hét cac thiét bi st dung dién.

- Str dung may lanh mé budi sang 8 gi0 00 phut sang dén 10 gio 30 phut,
budi chiéu tir 13 gio 30 phit dén 16 gio. Pong thoi vao mua nang néng Viéc
quan 1y céc thiét bi dién phai thuc hién theo tinh than tiét kiém, chéng lang phi.

Mtc thanh toan tién dién theo thuc té sﬁ: dung tai c@ng to dién va don giad
theo quy dinh ctia nha nuéc, can cr hoa don ké toan chuyén tra cho don vi ding
quy dinh.

4. Vat tw van phong.

Chi vian phong pham st dung chung phuc vu nhiém vu chuyén mén cua
tung don vi.

- Danh myc vén phong pham khoan bao gom: Gidy in, viét, kim kep, gidy
mau, s6 cong van di, dén, bia luu trir tai liéu; thé nhd (USB)... phuc vu nhiém vu
chuyén moén chung cta ban nganh.

- Mitrc chi: Thuc hién theo hinh thirc khoan cho tirng ban nganh nhu sau:

+ Uy ban: 8.000.000d/th x 12 thang = 96.000.000 dong.

+ Pang uy: 500.000d/th x 12 thang = 6.000.000 dong

+ Quén sy: 300.000d/th x12 thang = 3.600.000 dong

+ Poan thé: 200.000d/th x 12 thang x 5 doan thé = 12.000.000 dong.

- Phuong thirc chi tra: Phai ¢6 hoa don cua B¢ Tai chinh, hop dong vGi
don vi cung cap dé dam bdo gid hop ly va thanh toan bang hinh thirc chuyén
khoan.

c. In bi thu: 8.000 cai/nam x 250 dong/cai = 2.000.000 dong

d. Gidy vé sinh va vat dung nha vé sinh: 900.000 déng/thang

5. Chi in 4n, photo cong vin di va dén, photo viin ban hdi nghi

Vi sf} luwgng it: Mirc khoan chi photo, t6i da 500 dong/trang A4 (in mot
mat), hoac t61 da 800 dong/td (in hai mat).

- Mttc khoan chi photo tai li¢u nhu sau:

+ Uy ban: 5.000.000 dong/ thang
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+ Pang uy: 400.000 dong/thang

+ Quan sy: 500.000 dong/thang

+ Déi vOi cong an pho to sO luong it va cip bach thi duoc thanh toan kinh
phi tir nguon an ninh (néu con kinh phi).

+ Doan thé: 100.000 dong/théang

6. Cong cu, dung cu co quan: 70.000.000 dong/nam.

7. Thiét bj tin hoc;

Cac ban, nganh st dung mdy tinh va mdy in can phai bao quan va nang
cao phuong thirc str dung de khong hu hong cac thiét bi tin hoc. Khi in can phai
sit dung in hai mat, néu s6 luong in nhiéu phai goi van phong photo dé tranh
tinh trang hu rom myc. Khi may hu khong tu y kéu nguoi sura chita ma phai dé
nghi bdo cdo tinh trang hu héng cho bo phan ké toan dé tranh tinh trang khong
theo doi kinh phi stra chira.

8. Thong tin, tuyén truyén, lién lac

- Cwdc phi buu chinh:

Cudc phi buu chinh bao gdm: cudc phi goi cong van, tai liéu, buu pham,
buu kién, chi mua tem thu phuc vu cho b phan chuyén mon cua tirng nganh

Cudc phi buu chinh dugc thanh :[oén theo thuc té st dqu, can cu hoa don
cudc phi buu chinh do don vi cung cap dich vu thong bao dé thuc hién chi tra
theo qui dinh.

- Cwoc dién thoai

+ Cac bd phan dugc bd tri dién :[hoai cd dinh phuc vu cho nhu cau cong
viéc chung thi dugc chi tra theo thyc t€ va can clr vao hoa don cua don vi cung
cap chi tra theo qui dinh.

- Chi mua séach béo, tap chi, dn phdm phuc vu cho chuyén mon:

+ S&ch, bao, tap chi, an phém cac loai cung ung phai phuc vu truc tiép
cho cac hoat dong thudc chirc nang, nhiém vu duoc giao cua tung don vi, dam
bao hop ly va tiet kiém.

+ Pbi v&i can bo, cong chuc thyc hién khai thac bao chi truyén thong
phuc vu cong viéc, nghién clru, tra ctru thong tin.

+ Tem cong van: 200.000 dong/thang x 12 thang = 2.400.000 dong

+ Hinh thirc thanh toan: bang hinh thuc chuyén khoan, khong giai quyét
ching tir thanh toan bang tién mat.

9. Cbng tac phi :

Can cir Nghi dinh 5O 30/2017/NQ-HDND ngay 13 thang 12 ndgm 2017 cua
Ho1 dong nhan tinh Binh Thuén vé viéc quy dinh mutc chi cong tac phi, chi to
chtrc hdi nghi ctia cac co quan, don vi trén dia ban tinh Binh Thuéan.

@) Muec chi cong tac phi di trong huyén: Péi tuong ap dung tai khoan 2,
biéu 4, Nghi quyét 30/2017/NQ-HDND cua HDND tinh Binh Thuén.

- Thyc hién theo cac van ban ché do quy dinh hién hanh dé thanh toan cho
phu hop, ching tur phai hop 1€ ¢6 chir ky cua thu truong khi cir di cong tac va co
xac nhan cua noi dén cong tac:



- Mirc chi cho timg chuyén cong tac tai huyén dugc quy dinh nhu sau:

+ Tién tau xe di theo cu ly du hop, tap hudn: thanh toan theo: Gia xing x
culyx0.1

* P6i v6i can bd khong chuyén trach don vi nao moi hop, tap huén
thi don vi do chi tra theo qui dinh. Néu don vi moi hoi, hop khong chi tra
phai cé cong van xac nhén thi dia phwong chi tra theo giay di dudng.

€. Cong tac phi (Hoi, hop) trong tinh: Déi tuong 4p dung tai khoan 2,
Diéu 4, Nghi quyét 30/2017/NQ-HDPND cua HDND tinh Binh Thuéan.

- Can b9, cong chirc thuong xuyén di cong tac tai tinh thi thyc hién theo
cac van ban ché d¢ quy dinh hién hanh dé thanh toan cho phu hop, ching tur
phai hop 1€ c6 chir ky cua thu truong khi cir di cong tac va c6 xac nhan cua noi
dén cong tac:

- Mic chi cho ting chuyén cong tac trong tinh va ngoai tinh dugc quy
dinh nhu sau:

+ Tién tau xe di theo cu ly tdp hudn: thanh toan theo: Gia xing x cu ly x
0.1

+ Tién phu cap luu tri: 150.000 dong/ngay.

+ Tjén thué phong nghi: 300.000 déng/dém c6 hoa don, khong c6 HP:
250.000 dong/ dém.

Déi véi cin 'bo khong chuyén trach cia xa di tip huén ¢ tinh phdi cé
gidy moi hodc gidy trigu tdp cia tinh dé chi tién cong tic phi, tau xe (néu
khong co thi khong dwoc thanh todn).

10. Mirc khoan chi hd trg cong tic dao tao, tip huin va bdi dudng
CBCC (Can cu Thong tu 36/2018/TT-BTC ngay 30/3/2018);

+ HJ tro chi phi di lai tir co quan dén noi hoc tap: Gia xing x cu ly x 0.1.

+ HO tro kinh phi mua tai liéu: Thanh toan theo thuc té phiéu thu cua
truong.

+ HG trg mdt phan tién &n trong thoi gian tham boi dudng, tap huén trén 5
ngay: 50.000 dong/ ngay hoc.

+ Hb tro ‘tién an trong thoi gian tham gia boi dudng, tap huin dudi 5
ngay: 100.000 dong/ ngay.

+ Hb trg chd nghi cho can bd, cong chic tham gia bdi dudng, tap huén

trén 5 ngay (trong truong hop co s dao tao va don vi t6 chirc khong bd tri duge
chd nghi): 60.000 dong/ dém.

+ HO tro chd nghi cho can b, cong chirc tham gia bdi dudng, tap huan
dudi 5 ngay (trong truong hop co so dao tao va don vi to chic khong bb tri duoc
chd nghi): 150.000 d6ng/ dém.

11. Chi hdi nghi (Pwoc qui dinh tai diém b, khoan 2, Piéu 1 Nghi
quyét s6 30/2017/NQ- HPND tinh Binh Thuén).

- Mikc chi hdi nghi va ky niém cac ngay 1€ 16n nhu sau:

+ Chi tién 4n ddi vé6i can bo khong hudng luong tir ngan sach nha nudce
tbi da 12 100.000 ddng/ngudi, sé lugng ngudi tham dy khong qua 60 nguoi.



+ Tién nudc udng khong qua 10.000d/budi/ngudi, han ché sir dung nude
chai.

+ In 4n tai liéu phuc vu cho hoi nghi khong qua: 400.000 dong/ hoi nghi.

Chi phi cac khoan khac cho hji nghi :

- Khéu hiéu: 300.000 dong/cau.

- Thué muén dich vu khac nhu thué xe, thué giang vién ...phai ¢6 hop

dong, hoa don hodc gidy bién nhan.

- Mikc chi Dai hoi nhw sau:

’ + Chi tién an dbi voi can by khong huong luong tir ngan sach nha nude

toi da 1a 100.000 dong/nguoi, so6 lwong ngudi tham dy khong qua 120 nguoi.

+ Tién nudc udng khong qua 10.000d/budi/ngudi, han ché sir dung nudce
chai.

+ Phé t6 bao cao phuc vu cho Pai hoi khong qua 500 dong/ miit.

+ Pong tap bao cdo khong qua: 4.000d/tap

+ Vin phong pham khong qua 1.000.000 d/dai hoi.

+ Cit dan, trang tri, khau hiéu khéng qua 5.000.000/ Pai hoi.

+ Chi tién phu hiéu deo khong qua 5.000 dong/cai/ nguoi.

- Churng twr, hoa don thanh toan;

+ Phai ¢6 van ban, ké hoach to chirc hoi nghi dugc ngudi co tham quyén
phé duyét theo quy dinh.

+ Phai c6 hoa don ching tr hop phap va phai c6 bang ké nhimg nguoi
nhan tién cho nguoi tham du.

+ Chi 4p dung chi tién an cho viéc to chtrc hoi nghi, dai hoi mot ngay.

12. Mikc chi tryc cao diém, truc SSCP cho cong tac qudc phong, an
ninh do xa di€u dong dwgc chi nhw sau:

+ Poi voi qudc phong: Chi tién an va tién cong cho Dan quan ty vé: Chi
theo qui dinh cia Nghi dinh 72/2020/ND-CP ngay 30/6/2020 va Nghi quyét
03/2021/NQ-HDND tinh ngay 11/05/2021.

+ Chi mua qua cho céac chién sy tham gia nhap ngi va Xuat ngil trong nam
1a 300.000 dong/1 phan/1 ngudi, chi hd tro thim chién si tham gia hudn luyén
2.000.0004/1 dot .

+ Chi tién hd tro di tham chién s§ mdi nam 2025: 1a 300.000 dong/ 1
nguoi (khi ¢6 van ban cua huyén).

+ Cong tac truc an ninh: Truc cao diém va dot xuat:50.000 dong/nguoi
/ngay truc.

+ Chi hd tro ky cam két an ninh trat tu: 300.000d6ng/ thon

- Chi hd trg cho luc lugng cong an, luc lugng thgm gia bdo v¢ ANTT giai
téa hanh lang duong bo tai cac cho: 50.000d/nguo1/ buobi.

13. Chi khéc:

- Tién nudc binh: 1.800.000 dng/ thang.

- Tién tra duoc khoan nhu sau:



+ Uy ban: 200.000 ddng/ thang.

+ Pang uy va doan thé: 200.000 dong/ thang.

- Don dep co quan:

‘ +Don vé sinh vuon hoa, cong vién, san van dong, : 21an/nim x 1.500.000
dong/lan = 3.000.000 dong.

- Chi cong tac tham gia van ngh¢ quéq chiing, hoi dién do dja phuong
phét dong, thi ké chuyén tdm guong dao dirc H6 Chi Minh dugc chi nhu sau:

+ Tuy ngén sach ma chi hd tro tap luyén, tuy nhién khong vuot qua:
60.000 dong/ budi/ ngudi va khong qua 10 budi/ tiét muc méi.

+ Chi hd trg cho Cha me can bo cong chirc, can b khong chuyén trach
cia UBND xa nhan ngay 01/10 chi theo van ban cuia cap trén.

+ Chi hd trg cho con can b cong chirc, can by khong chuyén trach cua
UBND x4 nhan ngay 01/06 va tét trung thu chi theo vin ban ctia cap trén.

+ Chi tién qua tét nguyén dan, ky niém ngay thuong binh liét sy (27/7)
hang nam d6i véi cac dbi tuong thuong binh liét sy, tho cung liét sy, gia dinh
chinh sach khong qué: 300.000 d6ng/1 phan qua bang tién mat.

- Chi ho tro cong tac tinh nguyén vién hién mau nhan dao thi dugc chi bdi
dudng cho nguoi tham gia hién mau khong qua 50.000 dong/ 1an/ nguoi.

- Chi hd trg vin nghé céc truong, hd trg doan bién xanh bicu dién tai dia
phuong: 500.000d/ don vi.

- Chi mua hoa chiic mimg céc ngay 1& 16n cua trudng, cac co s¢ chirc sach
ton giao va nhan ngay thay thuoc (27/2)...: 1.000.000 dong/ co sé.

- Chi cong tac viét tin bai trén cong théng tin duoc chi theo qui dinh cta
sO truyén thong.

+ Chi thdm bénh gia dinh chinh sich nam vién: 400.000 dong/lan/dbi
tuong mot nam 01 Ian cho mét doi tuong.

+ Chi tiér} phlng viéng 1& tang nhan, dén vong hoa gia dinh chinh sach:
700.000 dong/doi tuong.

- Chi ti’én hoa, nhan Viéng nghia trang liét sy, bia chién thing nhan céc
ngay I€ 16n, tét... : 700.000d/1 lan viéng.

14. Cac khoan chi phai niam trong ché dd, qui dinh ciia nha nwéc hoic
phai co6 trong qui che chi tiéu noi b méi dwge thanh toan theo qui dinh.

- Ho so quyét toan kinh phi tam &ng chim nhat 13 7 ngay sau khi két
thuc cong viéc. Truong hep khong thanh toan tam ing dung qui dinh sé
khong giiai quyét chirng tir tiep theo dong thoi s€ trir lwong ngwoi dirng tén
tam ung.

15. Chi cbng tac thi dua khen thwéng:

Tién khen thudng cho tap thé, ca nhan dugc tinh trén co s¢ murc luong co
s dugc qui dinh ctua Chinh phu nhan véi mirc hé s6 qui dinh va trich tir nguén
hoat dong ctia cac ban nganh c6 nguoi dé nghi khen thudng, cu thé nhu sau:

+ Poi véi ca nhan:

- Lao dong tién tién duoc huyén cong nhan : 0,3 lan mirc luong co s&



- Gidy khen do UBND x4 ra Quyét dinh khen: 0,15 lan muc luong co s

+ Poi voi tap thé:

- Gidy khen do UBND x4 ra Quyét dinh khen: 0,3 1an mtrc luvong co so.

- Chi in gidy khen, khung gidy khen: phai c6 hoa don ctia Bo Tai chinh
theo qui dinh:

- Chi cac khoan chi truc tiép lién quan dén cong tac thi dua khen thuong
nhu: tong ket, so ket phong trao thi dua khen thuong, cong tac tuyén truyén pho
bién nhan rong.

16. Chi theo ché dd tién thwéng ddi véi CBCC:

* Muc tién thudng cu thé:

Trich 20% tong kinh phi huyén giao d¢ lai chi thuong theo thanh tich
cong tac dot xuat. Truong hop trong nam khong c6 khen thuong dot xuat thi s6
tién trén dé vao khen thudng cudi nam.

. - Murc 1 (ca nhan hoan thanh xuat sic nhiém vu): Thudng sb tién bang
3,0 lan muc tién thudng dinh ky co sé.

- Miic 2 (c4 nhan hoan thanh ot nhiém vu): Thudng 6 tién bang 2,4 1an
miurc tién thudng dinh ky co so;

- Muc 3 (ca nhan hoan thanh nhiém vuy): Thuong s tién bang 1,0 1an muc
tién thuong dinh ky co so.

17. Trong qua trinh thyc hién nhiém vu cia co quan, néu phat sinh cac ndi
dung chi khéng c6 trong quy dinh nay, Chu tich UBND xa, chu tai khoan xem
xét quyét dinh muc chi.

Quy ché trén da duoc thong qua hdi nghi CBCC xa ngay 07 thang 01 ndm
2025 va c0 hiéu luc thi hanh ké tir ngay ky.

Trong qua trinh thyc hi¢n c6 nhiing van dé vudng mic, chua phu hop, s&

dugc t6 chitc Hoi nghi can bo cong chuc bat thuong dé ban bac xem xét bd
sung, sira di cho phu hop./.
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